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PROVISIONAL SUPERVISION FORM

Supervisor Instructions:

The individual named below is applying for the CRC exam.  He or she is requesting that you as a CRC provide provisional supervision of his or her work.  This supervision is required for him/her to be qualified for the CRC certification.  
1. Please read Section 2 of this form titled “Overview: Provisional Supervision Plan and Contract.”
2. Please fill out Section 3 titled “Provisional Plan and Contract,” with the applicant.
3. Sign the form and return to the applicant who will submit this form with his/her application packet.
4. Provide the supervision you and the applicant outlined in Section 3 titled “Provisional Plan and Contract.”

5. When the supervision is complete, fill out the “Provisional Supervision Evaluation Form” with the applicant and sign it.  The applicant will submit the form to CRCC.   

1. Applicant Information

	NAME
	First
	Middle Initial 
	Last
	Maiden Name 

(if applicable)

	 FORMCHECKBOX 
 Mr.    FORMCHECKBOX 
 Ms.    FORMCHECKBOX 
  Dr.
	      
	  
	
	


	ADDRESS 

	     
	
	
	

	Street                                                Apartment/Suite
	City
	State
	Zip Code


	TELEPHONE
	
	
	
	EMAIL ADDRESS (REQUIRED)

	Preferred Phone Number
	   
	     
	     
	     

	
	Area Code
	Number
	Extension
	


2. Overview:  Provisional Supervision Plan and Contract 
CRCC believes that unless an applicant has had educational training in rehabilitation counseling that provides an internship of at least 600 hours supervised by a Certified Rehabilitation Counselor, the applicant must be required to evidence acceptable employment experience with a minimum of 12 months of supervision under a CRC.  Individuals who do not possess the required supervised experience may engage in provisional supervision.  

Supervision is defined as the systematic and periodic evaluation of the quality of the delivery of rehabilitation counseling services.  By possessing the CRC credential, the supervisor has demonstrated that he/she has acquired and maintained specific competencies needed to practice as a rehabilitation counselor.

The purpose of the supervision requirement is to permit the certified individual to share with the applicant the knowledge, skills, and abilities that the supervisor has acquired.  It also ensures that the applicant has an opportunity to access that supervisor’s knowledge, skills, and abilities. The provisional plan is designed to provide the applicant with a means of obtaining the supervision required for certification in a systematic, documented manner.

CRCC has established the equivalent of one year of CRC supervision to be 30 clock hours.  Applicants must document 30 clock hours of supervision, of which 12 must be conducted face-to-face.  Applicants who have been employed under the supervision of a CRC for more than six months, but less than one year will be required to provide evidence of only 15 clock hours of supervision.  Applicants are allowed 23 months from the time of their initial certification examination to complete the provisional contract.  However, the minimum time allowed to complete provisional supervision is 10 weeks, provided that the applicant and the CRC supervisor meet no more than three hours per week.  
The eight areas that constitute rehabilitation counseling services must be supervised.  These areas and their learning objectives are defined in this document, which also includes suggested methods for supervision.

3. Provisional Supervision Plan and Contract (Applicant and Supervisor fill out this section of form together.)
	Place of employment where applicant will obtain the 30 hours of required supervision:
	     

	Period in which supervision will be secured:  
	     
	     

	
	From (mm/dd/yyyy)
	To (mm/dd/yyyy)


	APPLICANTS JOB DUTIES AND RESPONSIBILITIES (The Applicant is to summarize job duties and responsibilities, identifying the client population to be served while providing rehabilitation counseling services.)

	     


	AREA 1:  COUNSELING
The application of cognitive, affective, behavioral, and systemic counseling strategies that include developmental, wellness, and multicultural principles of human behavior.  Such interventions are specifically implemented in the context of a professional counseling relationship and may include, but are not limited to: vocational, individual, group, marriage, and family counseling and psychotherapy; the diagnostic assessment and treatment of persons with mental, emotional, and behavioral impairments or disabilities; guidance and consulting to facilitate normal growth and development, including educational and career development; the utilization of functional assessments and career counseling for persons requesting assistance in adjusting to a disability or handicapping condition; appraisal; referrals; consulting; and research.

	Learning Objective: 
Provide evidence of required knowledge, skills, and abilities providing individual and group counseling. 

	Supervision Methods:
Activities in this area may be supervised in any one or a combination of the following methods to meet the learning objective.  Supervisors, please check the approaches you will use and provide an estimate of the time you will spend on each approach.  

	Supervision Method
	Time Estimate
(hours)
	Supervision Method
	Time Estimate
(hours)

	 FORMCHECKBOX 

Direct Observations
	  
	 FORMCHECKBOX 

Transcripts of Counselor/Client Sessions
	  

	 FORMCHECKBOX 

Audio/Video Tapes
	  
	 FORMCHECKBOX 

Case Notes
	  


	AREA 2:  CASE MANAGEMENT
The process of analyzing, planning, supervising, and administering the sequential flow of rehabilitation services to the clients for whom the counselor has responsibility as well as coordinating the services of other professionals and resources as required.

	Learning Objective: 
Provide evidence of required knowledge, skills, and abilities required to analyze, plan, supervise, and administer rehabilitation plans to clients.

	Supervision Methods:
Activities in this area may be supervised in any one or a combination of the following methods to meet the learning objective.  Supervisors, please check the approaches you will use and provide an estimate of the time you will spend on each approach.  

	Supervision Method
	Time Estimate (hours)
	Supervision Method
	Time Estimate (hours)

	 FORMCHECKBOX 

Direct Observations
	  
	 FORMCHECKBOX 

Verbal Case Presentations
	  

	 FORMCHECKBOX 

Client Profiles
	  
	 FORMCHECKBOX 

Case Notes
	  

	 FORMCHECKBOX 

Reports
	  
	 FORMCHECKBOX 

Individual Written Rehabilitation Plans
	  

	 FORMCHECKBOX 

File Reviews
	  
	 FORMCHECKBOX 

Written Program Evaluations
	  

	 FORMCHECKBOX 

Referral Letters
	  
	
	


	AREA 3:  CLIENT ASSESSMENT
The process of collecting in-depth information about a client's situation and functioning, to include information pertaining to vocational, medical, psychological, social, functional, and environmental factors, in order to identify the client’s needs and develop a comprehensive rehabilitation plan that will address those needs.  The continual assessment and synthesizing of this information is the basis of a plan for rehabilitation services.

	Learning Objective: 
Provide evidence of required knowledge, skills, and abilities in the process of collecting information about the client from all relevant sources. 

	Supervision Methods:
Activities in this area may be supervised in any one or a combination of the following methods to meet the learning objective.  Supervisors, please check the approaches you will use and provide an estimate of the time you will spend on each approach.  

	Supervision Method
	Time Estimate (hours)
	Supervision Method
	Time Estimate (hours)

	 FORMCHECKBOX 

Direct Observations
	  
	 FORMCHECKBOX 

Verbal Case Presentations
	  

	 FORMCHECKBOX 

Reports
	  
	 FORMCHECKBOX 

Case Notes
	  

	 FORMCHECKBOX 

File Reviews
	  
	 FORMCHECKBOX 

Audio/Video Tapes
	  

	 FORMCHECKBOX 

Referral Letters
	  
	
	


	AREA 4:  SERVICE PLANNING FOR INDIVIDUALS WITH DISABILITIES
The process of determining specific objectives, goals, and actions designed to meet the client's needs as identified through assessment results.  The plan that is developed should be measurable, action-oriented and time-specific.

	Learning Objective: 
Provide evidence of required knowledge, skills, and abilities required to develop a written plan that actively involves the client in determining needs. 

	Supervision Methods:
Activities in this area may be supervised in any one or a combination of the following methods to meet the learning objective.  Supervisors, please check the approaches you will use and provide an estimate of the time you will spend on each approach.  

	Supervision Method
	Time Estimate (hours)
	Supervision Method
	Time Estimate (hours)

	 FORMCHECKBOX 

Direct Observations
	  
	 FORMCHECKBOX 

Verbal Case Presentations
	  

	 FORMCHECKBOX 

Client Profiles
	  
	 FORMCHECKBOX 

Case Notes
	  

	 FORMCHECKBOX 

Reports
	  
	 FORMCHECKBOX 

Individual Written Rehabilitation Plans
	  

	 FORMCHECKBOX 

Referral Letters
	  
	
	


	AREA 5:  REHABILITATION SERVICES COORDINATION
The process whereby the counselor uses client assessment information to coordinate required rehabilitation services.  The assessment results are used to determine the need for specific services and to make referrals to appropriate providers.  Other activities involve assessing the client's progress toward rehabilitation goals, determining the financial resources/obligations related to the required services, and providing feedback to all appropriate parties.

	Learning Objective: 
Provide evidence of required knowledge, skills, and abilities required to use client assessment information to determine the need for specific services and make referrals to appropriate providers. 

	Supervision Methods:
Activities in this area may be supervised in any one or a combination of the following methods to meet the learning objective.  Supervisors, please check the approaches you will use and provide an estimate of the time you will spend on each approach.  

	Supervision Method
	Time Estimate (hours)
	Supervision Method
	Time Estimate (hours)

	 FORMCHECKBOX 

Direct Observations
	  
	 FORMCHECKBOX 

Verbal Case Presentations
	  

	 FORMCHECKBOX 

Client Profiles
	  
	 FORMCHECKBOX 

Case Notes
	  

	 FORMCHECKBOX 

Reports
	  
	 FORMCHECKBOX 

Individual Written Rehabilitation Plans
	  

	 FORMCHECKBOX 

File Reviews
	  
	 FORMCHECKBOX 

Audio/Video Tapes
	  

	 FORMCHECKBOX 

Referral Letters
	  
	
	


	AREA 6:  JOB ANALYSIS
A process that provides systematic and detailed information about a job:  what the worker does in relation to data, people, and things; the environmental and physical demands of the job; the methodology and techniques employed; the machines, tools, equipment, and work aids used; the materials, products, subject matter or services that result; and the traits required of the worker.

	Learning Objective: 
Provide evidence of required knowledge, skills, and abilities required to complete a systematic and detailed job analysis. 

	Supervision Methods:
Activities in this area may be supervised in any one or a combination of the following methods to meet the learning objective.  Supervisors, please check the approaches you will use and provide an estimate of the time you will spend on each approach.  

	Supervision Method
	Time Estimate (hours)
	Supervision Method
	Time Estimate (hours)

	 FORMCHECKBOX 

Direct Observations
	  
	 FORMCHECKBOX 

Verbal Case Presentations
	  

	 FORMCHECKBOX 

Reports
	  
	 FORMCHECKBOX 

Case Notes
	  

	 FORMCHECKBOX 

File Reviews
	  
	 FORMCHECKBOX 

Audio/Video Tapes
	  

	 FORMCHECKBOX 

Written Job Analysis
	  
	 FORMCHECKBOX 

Written Job Descriptions
	  

	 FORMCHECKBOX 

Employer Contracts/Agreements
	  
	
	


	AREA 7:  JOB DEVELOPMENT PLACEMENT
The process of consultation with employers and the development of job opportunities in a comprehensive, professional manner.  The intent is to establish continuing and mutually beneficial relationships with potential employers through selective placement, job modification, and adjustment counseling.  Job development activities should provide clients with an opportunity to reach their employment potential.  Job placement refers to the professional activities involved in assisting persons with disabilities to seek, obtain, and maintain appropriate employment.  It may include guidance in vocational decision-making; training in job-seeking skills; supportive counseling; identifying job leads; negotiating with employers, supervisors and co-workers; and providing post-employment and follow-up services.

	Learning Objective: 
Provide evidence of required knowledge, skills, and abilities required to assist persons with disabilities to seek and obtain appropriate employment. 

	Supervision Methods:
Activities in this area may be supervised in any one or a combination of the following methods to meet the learning objective.  Supervisors, please check the approaches you will use and provide an estimate of the time you will spend on each approach.  

	Supervision Method
	Time Estimate (hours)
	Supervision Method
	Time Estimate (hours)

	 FORMCHECKBOX 

Direct Observations
	  
	 FORMCHECKBOX 

Verbal Case Presentations
	  

	 FORMCHECKBOX 

Client Profiles
	  
	 FORMCHECKBOX 

Case Notes
	  

	 FORMCHECKBOX 

File Reviews
	  
	 FORMCHECKBOX 

Audio/Video Tapes
	  

	 FORMCHECKBOX 

Written Transferable Skills Analyses
	  
	 FORMCHECKBOX 

Written Job Descriptions
	  

	 FORMCHECKBOX 

Labor Market Studies
	  
	 FORMCHECKBOX 

Course Outlines
	  

	 FORMCHECKBOX 

Employer Contracts/Agreements
	  
	 FORMCHECKBOX 

Job Seeking Skills
	  


	AREA 8:  ADVOCACY
The process of working to reduce attitudinal and environmental barriers in society and facilitating the full inclusion of individuals with disabilities in their communities.  The process may include advocacy on the individual or systems levels, benefits counseling, or supporting self-advocacy efforts of individuals with disabilities.

	Learning Objective: 
Provide evidence of required knowledge, skills, and abilities to engage in advocacy. 

	Supervision Methods:
Activities in this area may be supervised in any one or a combination of the following methods to meet the learning objective.  Supervisors, please check the approaches you will use and provide an estimate of the time you will spend on each approach.  

	Supervision Method
	Time Estimate (hours)
	Supervision Method
	Time Estimate (hours)

	 FORMCHECKBOX 

Direct Observations
	  
	 FORMCHECKBOX 

Transcripts of Counselor/Client Sessions
	  

	 FORMCHECKBOX 

Audio/Video Tapes
	  
	 FORMCHECKBOX 

Case Notes
	  


	
	     

	Supervisor’s Signature
	Date

	     
	     

	Printed Name
	Customer #
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